


GENERAL GUIDELINE AND IMPORTANT NOTE

(For Sciences Programmes)

READ THIS MANUAL CAREFULLY 

Â Online Course Pre -Registration for Semester 3, 2009/2010 will be held from  : 3/2/2010 (For 2nd Year 
students-With Matric No.06xxxx, 07xxxx & 08xxxx) , 4/2/2010 (For 1 ½  Year Programme-With Matric No. 
09xxxx) &  5/2/2010 (For  2 Years Programme - With Matric No. 09xxxx) .

Â This online course registration is a web based system, therefore you can access it by yourself through this 
URL : http://prereg.iiu.edu.my/cfsreg/ However, if you have any difficulties to access the system, the 
Department of Sciences Programmes ós staff will open the Multipurpose Computer  Lab  A  to assist you in 
this particular exercise as the  same date as mentioned above from 8.30am-4.30 pm.

Â Before you can proceed to the Online Course Pre-Registration ,Please refer to Appendix A (Courses 
offered in Semester 3, 2009/2010) and Appendix B ( Available section offered in Semester 3, 2009/2010) .

Â The Online Course Pre -Registration is mainly for students who will be graduated in Semester 3, 
2009/2010 and also for the students who have courses to be taken in Semester 3, 2009/2010 based 
on the Study Plan/Course Module. 

Â You are not allowed to register more than 3 courses in Semester 3, 2009/2010.

Â Once registered, - Withdrawal from Semester 3, 2009/2010 is STRICTLY not allowed.

Â Semester 3, 2009/2010 will be commenced on 15 th March 2010.

Â For students who had done the ñReservedò or ñPetitionò courses in the online course pre -registration, kindly 
check the status on 13/3/2010.

Â For students who will be Graduated in Semester 3, 2009/2010  and failed the courses in the Final 
Examination in Semester  2, 2009/2010, kindly do the Online Add /Drop. However, graduating students 
who obtained  CGPA 2.00 and above and failed courses not more than 3, you are entitle to do Re-sit  paper 
(Online Add/Drop is not required for this category of students).

Â Please take note that the date and time for Online Add/ Drop for Semester 3, 2009/2010 and Online  course 
Pre -Registration for Semester 1, 2010/2011 will be announced in your  Examination result Slip 
Sem.2,2009/2010.

http://prereg.iiu.edu.my/cfsreg/


Go to http://prereg.iiu.edu.my/cfsreg/

Step 1



Step 2

Enter your  matric number and pin number.

Then click óloginô button. 

Important Note:
Before you proceed to this step, kindly ensure that you have done the following process:

1) Obtain your pin number from the Department of Admission and Records

2) Kindly change your pin number through this URL : http://prereg.iiu.edu.my/cfspin/ . You are required to keep this pin 

number safely and do not share it with others.

http://prereg.iiu.edu.my/cfspin/


Step 3

USING THE SYSTEM
The functions of buttons on the main course 

registration screen are described as follows:

Button Function description

Logout Click this button to exit from the system.  If you do 

not logout from the system, your course 

registration records might be manipulated by 

others who use the PC after you.

Add Click this button to add a course.

The Add a course screen will be displayed. If you 

already know which section to choose, follow 

step54, else follow step 6.

Drop Click this button to drop a course.

Print Slip Click this button to view or print your confirmation 

slip.

Reserve Click this button to reserved subject that no 

available section.

Petition Click this button to register subject that not 

offerred this semester.

Schedule Click this button to view or print your course 

schedule

Messages Click this button to determine the course of the 

message



Step 4

Click óAddô Button

STEP 4
Click óAddô button.

*Enter the course code you wish to add. Press ENTER or click on the Section 

entry. (Please refer Appendix A-Course to be offered in Semester 3, 

2009/2010))

*Enter the section you wish to add. Or Press óAvailable Sectionsô to see 

section that available for you (Please refer to Appendix B- Available Section 

for Pre Registration)

*Press ENTER.

*Click OK or press ENTER to confirm your action, otherwise click CANCEL.

HOW TO TYPE THE COURSE 

CODE

¶It is important that you type 

the course code correctly. If not 

you might not get the course 

you want because the system 

cannot find it in the database.

¶Please refer to this example:

LEM6012 Correct

WrongLEM 6012



Step 5

*Enter the course code you wish to add. Press ENTER or click on the 

SECTION entry.

*Click AVAILABLE SECTIONS.

*Browse through the AVAILABLE SECTIONS screen using the arrow toolbar 

on the AVAILABLE SECTIONS screen 

*Click on the section you wish to add. Click OK to confirm your selection, 

otherwise CANCEL.

*Click OK if you wish to proceed adding the course. If not, click CANCEL.



Step 6

Repeat step 4 or step 5 to add next courses.



Step 9

To drop a subject click at ócheck  to dropô box.

Click here



Step 10
Click óDropô if you wish to proceed dropping the course, otherwise 

click óCANCELô



Step 11
Then click óCloseô Button. 

Repeat step 9 - step 11 to drop next course.



Step 12

To reserve a subject click at óReserveô button.

Enter your course code and section. 

Then press óAddô button.

Click Here



Step 13

To petition a subject click at óPetitionô button.

Enter your course code. 

Then press óAddô button.

Click here



Step 14
Click the óPrintô button.

Go to the printer and collect your confirmation slip.

Click here



Step 15

Sample of course Pre-registration Slip



Step 16

Click the ñScheduleò button to view the timetable of  

courses offered.



Step 17

Choose your kulliyyah and click óSubmitô button.



Step 18

Sample of Course Schedule



Step 19

Click the óMessagesô button to view system message.



Step 20

Sample of System message


